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DIBCUBBIOR
WH[ | 1is staffed by[  |persons:

mm.&b}n for all cables
responeible Tor imcoming Aispatches
reaponsible for outgoling dispatches

“Fach day thel_________|is required Ic have csbles sorted and veady for
ataff chiefs who begin to srrive about OTh5. Cables are resd before a drily
staff weeting scheduled at OBLS.

Suturdsy - s duty officer is required from OB30 to 1230. The| |
services until 1200. lLsst cable plekup and delivery 1s st 1200,

persormel report for duty 0630, 0730, and 0830 il 1700
daily. Saturday two or three perscns work from OTO0 to 1700. A report for

T y periods in 1963 shows s total of 312 hours overtime was worked dy
t personnel which, at current hourly rates cost $1313.50 for
the sctivities for that period.

Pouch days sre twice = wesk., Vednesdsy and Priday for most types of
material.

WH recieves 8 copies of cebles

Regular distribution Reselning three
1 Chief/VE if operational--give
1 Chief/FI (2 wva & 1 yellow) to Branch
1 Chiatf/OPS
1 Chief/Reyports 1f adwin - yellow (actiom)
1 Registry copy* eopy to Ch/Support who
routes to proper Support
sRegistry copy read by Ch/Support desk. Femsining coples -
than returned for logging and t+o Brauch for info.
control.

Rybat and Xapok delivered dirsctly o Ch/VH who dlsseminates to sction

' desk. Controls maimtsined by secretsry to Ch/ Div.

Registry mwaintsine these files--
chronc eogv of all cables kept by station and station muber [ |at
chrono eopy of 51l T's (imcoming admin. dispatches) kept by station
and nusber
sbetracte (3x5) kept by station then chroncloglically
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cable logs in typed form

T8 log on IBM cards '

erypto card files (i sets on 3x5 cards) alse in notedock form
outgoing dispateh logs Porm 59-1A0 for S's snd Form 311 for W'a
pouch manifests

regulations and notices
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